
 

Day to Day with Diabetes 
AIMS Reporting Cheat Sheet 

 

Reporting time: 
KEYNOTE: All time worked should be reported in AIMS, no matter if you are working with clients directly or not. If 
you are on the clock, it should be reported. 
 

Where to report? 
➢ Report under Family & Consumer Sciences, Goal 1, Objective #3 Diabetes Education.   

 
Reporting Contacts: 

➢ Zoom- Report contacts under “Web-based Instruction/Education” educational method and fill in the associated 
demographic information. This would be the Monday Meeting lessons. The agent that teaches the lesson will 
count all contacts who participated in the Zoom meeting and/or Facebook live. 

o Facebook Live Reporting: If you know who is watching the meeting while live and have their 
demographic information then you can report them as a direct contact with your Zoom report under 
Web Based Instruction. After the live has ended, “seen by/views”, likes, and comments on Facebook 
live video would need to be reported as a Facebook group posts (please see the last bullet in this 
section for more information)  

➢ Phone- Report contacts under “Phone” and no demographic information is required. 
➢ Email- Report contacts under “Email” and no demographic information is required. 
➢ In-Person- Report contacts under “One-on-One Consultation” educational method and fill in the associated 

demographic information. 
➢ Facebook Group Posts: All Facebook group posts will be reported on the “Facebook” row under Social Media 

and Website.   
o Direct Contacts include “likes”, “reactions”, and comments made on each post.  
o Indirect Contacts include your total “reach” or “seen/ views” (individuals or groups) contacts. 
o Total number of times the method is used refers to the number of unique posts you created for that 

reporting period. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
Note about Demographics:  

77 Indirect Contacts 

9 Direct Contacts 



Demographic information previously collected when the participant provided their information via Qualtrics, a Zoom 
poll, or when joining the Facebook Group, can be used as long as the information was provided by the client. Visual 
discernment will no longer be an allowed method of collection starting January 1, 2021.  
 
 
 
Indicators: 
Diabetes education indicators can be found at FACS, Goal 1, Objective #3. The following indicators were used on the Day 
to Day with Diabetes survey 1, 1a, 2, 2a, 3, 3a, 3b, 4, 4a, 11, 11a, 12, 12a, 13, 13a. On the Day to Day with Diabetes 
survey, these indicators are reflected on questions 1 &2 (pictured below).  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you have questions about Day to Day with Diabetes, contact Pamela Luker at pluker@uaex.edu or Rachel Chaney at 
rlchaney@uaex.edu 

If you have questions about AIMS reporting, contact Diane Mashburn at dmashburn@uaex.edu. 
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