
Solve the  
Money Mystery

Spend Less than you Earn.
People can be “spenders” or “savers” no matter their income. 
What makes the difference? The key is spending less than you 
earn. Take control of your spending habits. Make a plan to set 
aside some of your income.

Examine Your Spending.
Sit down with your monthly bills and figure out your income  
and expenses. Write down everything you spend money on for a 
couple of weeks or a month. Be as detailed as possible. Include 
even small purchases. Try to find places to cut expenses and 
save money. Look for ways to change your spending plan.

Start Small.
Most financial experts recommend saving at least 5 percent, and 
preferably 10 percent, of your income. But don’t give up if you 
can’t put aside 5 percent or more. Establishing a habit and saving 
consistently will eventually add up – even if it’s just $10 per pay 
period. A savings account is a good place to start your emergency 
savings. Your money will be safe. You’ll be less tempted to spend 
your savings if it’s not in your checking account or in cash.

Ways to Save
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Do you fantasize about your dream vacation? Long to buy your 
own home? Plan to enjoy a comfortable retirement? Whatever 
your goal, you’ll need to save money. Unfortunately, many  
consumers spend more than they earn. We know it’s important  
to save, but we just can’t seem to find the extra money. Want
to stop living paycheck to paycheck? Learn to start saving today.

Build an Emergency Fund.
If you’re just starting, set goal to save $500. Next, aim for 
saving enough money to cover at least one month of expenses. 
If you’ve been saving awhile, increase your emergency fund to a 
larger amount. Emergency savings funds should eventually have 
enough money to cover anywhere from 2 to 6 months of expenses. 
This will prevent borrowing when unexpected expenses arise or in 
case of a period of income loss.

Pay Yourself First.
Make saving part of your spending plan, just like rent, mortgage 
or utility bills. When you pay your other bills, deposit a set amount 
into your savings account. Use direct deposit or make the 
deposit as soon as possible after pay day. Don’t give yourself a 
chance to spend it on new shoes, gadgets, or games.
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 A SMART Saving Strategy
A goal is a destination, something you want or need, which you acquire by taking certain steps. Goals provide direction for your plan  
of action. One of the most valuable things you can learn to do is to identify your goals clearly. Your goal might be to purchase a car. 
You may want to save enough for a down payment on a house within two years. Goals should be in writing and should be meaningful 
to you. It’s helpful to define your goals in a SMART way. Think of it like this:

pecific – You’re more likely to save if you name a specific goal. “I want to buy a _____________.”

easurable – Designate a certain amount so you’ll know when you’ve reached your goal. “I want to save $2,000.”

ttainable – Examine your monthly expenses and determine how much you can afford to save. 
Set an amount to save each week, month or per pay period. “I will save $50 each week.”

ealistic – Set your goal for something that is truly within your ability to pay.

ime-Bound – Determine a specific date for your goal. “I will save $2,000 by January of next year.”
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Goals may be short-term (< 1 year) – save for a special night out this month with your family;  
intermediate-term (1 - 3 years) – save for a new television for Christmas; or long-term (> 3 years) – save for a comfortable retirement.

The chart below can help you map out your goals for the future. Start saving!

My SMART Goals
SPECIFIC GOAL ACHIEVEMENT DATE ESTIMATED TOTAL SHORT, MEDIUM, 

OR LONG TERM
AMOUNT PER PAY 
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